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[TOJIOXKEHUE

00 oTaese MeToaH4YecKOl paboThl KoJlieKa
(benepaJbHOI0 rocy1apCTBEHHOIO OKOIKETHOTO 00pa3oBaTeIbHOIO
YUPEKIAEHUS BbICILIETO 00pa3oBaHUs
«Bonrorpaickuil rocy1apcTBeHHbI MEAUUUHCKAN YHUBEPCUTET

Munucrepcersa 31paBooxpaneHus Poccuiickoii @enepaunn



1. O0mme noJ1oKeHHus

1.1. Hacrosimee TlonokeHnue  omnpenensier NOPSJAOK — CO3JaHUs,
NesATeNbHOCTH, npeaMer AesITeIbHOCTH, LedH, (QYHKUHH M INOPAILOK
B3aUMO/IEIICTBHS OT/Jeda MeToaudeckoil paboTel KoJeka QenepaibHoro
rocy/IapCTBEHHOTO OO/IKETHOr0 00pa30BaTebHOTO YUPEXKIEHHS BBICIIETO
obpazoBanus «Boarorpaackuii rocy1apCTBEHHbIH MEAULIMHCKUA YHHBEPCHTET)
MunucrepcTBa  3aApaBooxpaHeHuss Poccuiickon — @egepauuu  (gajgee  —
[Tonoxenue, komnemx, PIEOY BO Boarl MY Munszapasa Poccun).

1.2. Otmen  MeTOOHYeCKOM  paboThl  SBISETCS  CTPYKTYPHBIM
noapaznenenviem komtemka OIBOY BO BonrlMY  Munsapasa Poccun,
OCYILIECTBIIAIOINM MIaHupOBaHHE u OpraHH3alHIo Hay4HO-
HCCIIelOBATEILCKOro, y4eOHO - MeTOAMYECKOro IIPOLIECCOB B KOJIIEJUKeE,
PYKOBOJICTBO, KOHTPOJIb H @HAIH3 Pa3BUTUs 3THX IPOIIECCOB.

1.3. Ortxmen MeronHueckod pabOTHI KoJe[Ka B CBOEH NEATENLHOCTH
PYKOBOJICTBYETCS:

denepanpabiM 3akoHoM oT 29.12.2012 Ne 273-@3 «O06 obpaszosanuu B
Poccuiickoi Penepanum»,

npukazoM MunucTepcTBa oOpazoBanus M Hayku Poccuiickoii ®Denepannu
or 14.06.2013 Ne 464 «006 yrBepxkaeHun llopsnka opraHuzanuud |
OCYILECTBIEHHs  00pa3oBaTe/bHONH  JEATENbHOCTH 10  00pa3oBaTelbHbIM
IporpaMMamM cpeHero npogecCHoHanbHOro 00pasoBaHus»;

ycraom GI'BOY BO BoarlMV Munsnpasa Poccun, yTBepKaeHHBIM
mpukasoM MuHucTepcTBa 31paBooxpanenus Poccuiickoil  denepauud ot
23.06.2016 Ne 396 «O6 yTBepsKIeHHH ycTaBa (eiepaibHOro rocy1apcTBEeHHOro
GIO/DKETHOr0  00pa3oBaTeNbHOTO  YYPEXKIEHHs  BbicUIEro  0Opa3oBaHusd
«Bonrorpaackuii rocyaapCTBEHHBIH MeAULIHHCKHAH YHUBEPCHUTETY
MuHucTepcTBa 3paBooxpanenus Poccuiickoit @eaepanun»;

MHBIMH HOPMAaTHBHO-IPABOBBIMH aKTaMH, JIOKaJTbHBIMH HOPMAaTHBHBIMH
aktamu  OIBOY BO BoarT’MY  Munznpasa Poccun W HaCTOSIIIMM
ITonoxenneM.

1.4. Hacrosee TlonoxkeHue, HW3MCHEHHST M JOMNOJHCHWA K HEMY
npuHuMatoTcs CoBeTOM cpejiHero mpodeccuoHanbHOro 00pasoBaHus (nanee —
Coget CIIO) 1 yTBepK1at0TCs YITOTHOMOYEHHBIM MPOPEKTOPOM.

1.5. Hacrosmee Ilonoxkenne siBnsiercst 00s13aTelIbHBIM ISl HCTIOJHEHUS
BCEX COTPYIHMKOB OT/IeNla MeTOIMYeCKOol paboThl KOJIIEIKA.

2. lleain U npeaMeT AesiTEIbHOCTH

2.1. OcHOBHOH MBI JeATeNLHOCTH OTJeTa METOJHYECKOH paboThl
ABJISICTCSL COBEPLICHCTBOBAHHE OpraHH3aluH o0pa3oBaTelbHOro Ipolecca H
[TOBLIIIEHHE KayecTBa TMOJrOTOBKU CIEIHAUCTOB CpPEIHero 3BeHa, IyTeM
BBIPaOOTKH, COBEPILCHCTBOBAHHA, BHEAPCHIA H PAacHpPOCTPaHEHHA MEPETOBLIX
[[eJarOrHYecKUX TEXHOJIOTHi, MeTOAHYECKOH KOOpAUHAUMH JeATeNbHOCTH

yueOHBIX 110pa3ie/IeHUH.



2.2. IlpeameToM AEATENBHOCTH OT/AENa METOIHYECKOH paboThl SABISIETCS
MeToau4eckoe odecrieyeHue yueOHOro mpouecca.

2.3. Jlnsg fpocTWKeHus 1esu, onpeieieHHol HacTosuM lonoxenuem,
OTJIell MeTOoAMuYecKol paboThl KOJeqka BMpPaBe OCYIIECTBIATH CHETYIOLIUE
(DYHKIIHH:

- yuyeOHO-MeTOnMYeckoe  olecrnedyeHue  ydeOHoOro  mpouecca B
COOTBETCTBUU C TpeOOBaHUSIMU DeniepalbHBIX rOCY1apCTBEHHBIX
o0pazoBaTeNnbHbIX CTAHAAPTOB CpeaHero npodeccuoHansHOro 0dpasoBaHus Mo
CIeLHaIbHOCTAM MOATOTOBKH;

- KOHTPOJIb Y4eOHO-MeToIHUecKOH paboThl 10 CIEHATBHOCTSIM;

- COBEpIICHCTBOBAHHE Y4eOHO-NPOrpaMMHOI JAOKYMEHTALMH U yueOHO-
METOINYECKHX MaTepHallOB, BbIpAOOTKa eAMHBIX TpeOOBaHUI K HX COAepKaHHIO
1 0hOpPMIEHHIO;

- COBEpLICHCTBOBaHME  CHUCTEMbl  METONHYECKOro  obecrneyeHus
oOpa3oBaHusl, pealu3yeMoro B KOJJIeIxKe;

- MoOJlepHM3allMsl TPaJHLUOHHOIO OOydeHHs M BHEJpPeHHe HOBBIX
nejarorHdyecKux M HHOOPMalMOHHO-KOMMYHUKALUOHHBIX TEXHOJIOTHH B
o0pa3zoBaTe/ibHBIi  Mpolece 1A obecreueHHs  KayeCTBEHHOIO  YPOBHsA
MOJIrOTOBKH BBIITYCKHUKOB;

- u3y4yeHue U 0000UICHHE [IePeI0BOr0 Me1aroruieckoro omnbTa padoThl;

- OCYIIIeCTBJIEHHE KOHTPOJIA KauyecTBa 00ydeHHs H MPCroiaBaHus;

- COBEpIIeHCTBOBAaHME [1€JarorMyeckoro MacTepcTBa M IIOBBILICHHE
YPOBHS! KBalIM(PUKALIMK NTperno/iaBaTeiei;

- PYKOBOJCTBO W KOOPIAHHALMs JEATEIbHOCTH Y4eOHO-METOAMYECKOH
KOMHMCCHH CpejiHero mnpog)eCCHOHaIbHOrO0 00pa30BaHus, CTYIEHYECKOIro
HAY4YHOro 00111eCTBa, TBOPYECKHUX IPYII MpernoaaBaTesieH;

- yKpeIUIeHHe Hay4HbIX CBsi3ell ¢ Jpyrumd oOpa3oBaTeNbHBIMH
VUpEeKIEHHSMH BBICILIEr0 M CpeJHero HpoQecCHOHANbHOro 00pa3oBaHus!
Bonrorpaackoii 001acTi U IpYTUX PETHOHOB € LeJbl0 0OMeHa OMBITOM,;

- opraHMzauus HAy4HO-NIPAKTHYeCKMX KOH(EepeHLHH, CeMHHApOB,
COBEILAHMI1, BEICTABOK METOIMYECKHUX MaTepHasIoB, KOHKYPCOB H T.II.;

- BHEJpeHHE HOBBIX MH(OPMAILMOHHBIX TE€XHOJIOTUI M JHUCTAHIIHOHHOTO
o0y4eHusl.

- OCyLIEeCTBJCHHE B Tpeleiax CBOeH KOMIETeHIMHM MHBIX (QyHKLHUH B
COOTBETCTBHH C LIEJAMH M 33/1a4aMU OpraHu3alliu.

2.4. OcylecTBIeHHE B [Ipe/iesiaX CBOeH KOMIETeHUHH WHBIX QYHKUUN B
COOTBETCTBHH C LIETSMH M 331a4aMH KOJIJIeKa.

2.5. TopsiioK OCYLIECTBICHUSI OTIE/IbHLIX BHUIOB IESTENBHOCTH OTHela
METOIMYECKOH paboThl perjaMeHTUpPYeTCs JIOKANbHBIMH aKTaMH KOoljemxa U
®I'BOY BO Boarl' MY Munzapasa Poccun.

3. CTpyKTYpa H KOMNeTeHHsl OPraHoB yNnpaBJieHHsl

3.1. CTpyKTypa W IITaTHOE pachucaHHe OT/esla METOIMYECKOH padoThl
KOJUIE/KA YTBEPXKJIATCA PEKTOPOM HJIM YIOJTHOMOYEHHBIM IPOPEKTOPOM IO



Mpe/ICTABICHHIO TUPEKTOpa KOJIIe/Ka.

3.2. Oraen metoauueckol pabOThI OCYIIECTBISET CBOIO JAEATEIbHOCTH
110]1 ONepaTHBHLIM PYKOBOJICTBOM 3aMecTHTeNs] JUpeKTopa mo yueGHol paboTe
KOJITIe KA.

3.3. Oraen mertoanmveckoi padoThl KoJjIemKa BO3IIABISET HaYalbHHK,
Ha3HauaeMblii HAa [JO/UKHOCTb TNPHUKA30M peKTopa WIH  YMOJIHOMOYEHHOI'O
[POPEKTOpA 110 NPEAOCTABICHUIO AUPEKTOPA KOJISIKA.

3.4. HauanpHuk oTaena MeToAuueckoill paboTel Komiemxa (magee —
HAa4yaJIbHUK) OCYILECTBJI4EeT PYKOBOACTBO OTHAEJOM METOIHYeCKOHl paboThl
KOJIJIeJDKA U HeceT OTBETCTBEHHOCTD 34 ero JIeATeIbHOCTh.

3.5. HavyanpHuK:

3.5.1. ocyuiecTBAsieT HeMOCPEACTBEHHOE PYKOBOJICTBO JIESTENLHOCTHIO
OTIIEIOM METOJIUYECKOH paboThl KOJIIeIKa;

3.5.2. sABIseTCS  HEMOCPEACTBEHHBIM  PYKOBOJIUTEIEM s Bcex
pabOTHUKOB OT/Ie]Ia METOAUUECKOI paboThl KOJUIEKA;

3.5.3. obecneunBaer mogbop M PpaccTaHOBKY pabOTHHKOB OTHE/a
METOIMYeCKOH paboThl KOJLIeIKa, COONOIeHHe TPYI0BOH AUCIUILIUHBIL;

3.5.4. pacnpenensieT JOIKHOCTHblE OOS3aHHOCTH Mexay paboTHHKamu
OTJeNIa MeTOIHYeCKOH paboThl KoJuleka M OCYHIECTBNISeT KOHTPONh 3a HX
UCIIOJIHEHHEM;

3.5.5. KOHTPOJMpPYET OCYILIECTBIE€HHe JOJDKHOCTHBIX 00s3aHHOCTEH
pabOTHUKAMH OT/eNa MeTOIH4YeCKOH paboThl KOJUIEIKa;

3.5.6. BHOCUT pPYKOBOJACTBY KOJUIe[Ka IpelyioKeHus 00 H3MeHEHUH
CTPYKTYpBl OTAeNla MeTOoAMYecKol paboThl Kojlemxa, IpuemMe Ha padoty,
YBOJIBHEHHH, TIOOIIPEHMH W HaKa3aHUM DPAOOTHHUKOB OTZENa MEeTOAMYECKOH
paboTHI;

3.5.7. co3maeT ycJoBMS Ui [OBBILIEHHUs  KBaTM(DUKALHH H
npodeCcCUOHATBHON MepernoAroTOBKH, YIydlleHUs YCIOBUH Tpyaa padOTHUKOB
OT/eNa MeTOANYecKoil paboThl, BHEAPEHHS MePeI0BLIX METOIOB PaOOTHI;

3.5.8. obecneunBaeT B3zauMoOAeHCTBHE C JOPYITUMH CTPYKTYPHBIMHU
noapazaenenusamu kowtemka 1 ®I'bOY BO Boarl MY Munsnpasa Poccuu mo
BONPOCAM, OTHECEHHBIM K KOMITETEHITHH OTIeNla MeTOHYeCKO paboThl;

3.5.9. BbINONHAET HHBIE O00S3aHHOCTH, OMNpeJelieHHble JOKaJIbHbIMU
nopMaTuBHEIMH akTamu komremxka v PI'BOY BO Boarl MY Munsagpasa
Poccuu, TpyAOBBIM JJOFOBOPOM U JOKHOCTHOH HHCTPYKLIHEH.

3.6. CorpyaHuku oOTJella MeToandeckol  paboTel  NOJYHHSAIOTCH
HENnocpeACTBEHHO HauajlbHHUKY T10 BOIIPOCAM OpraHM3alHH JelIoNPOU3BOICTBA U
aHaIH3a Pe3ynbTaToOB MEeTOAHYECKON padOoTHI.

3.7. TlpaBa, 00s3aHHOCTM M OTBETCTBEHHOCTb pPa0OTHMKOB OTJ€ela
MeToIMYecKol paboThl perjaMeHTHPYIOTCS TPYIOBBIMH  JIOrOBOpaMH  H
JOJKHOCTHBIMH ~ HMHCTPYKITHAMH, JIOKQJIBHBIMH ~ HOPMATHBHBIMH  AKTaMH
komtemka 1 PI'BOY BO Boarl’ MY Munsznpasa Poccun.

3.8. HavaneHuk #M pabOTHHKH OTAeNa METONMYEeCKOH padoThl HecyT
OTBeTCTBEHHOCTL 3a HaJJIeXkalllee M CBOEBpeMEHHOE BBIMOJHEHHEe 3a1au H



GYHKIMHA, BO3TOKEHHBIX Ha HUX HacTosmuM [lomoxeHueM, B COOTBETCTBHH C
3aKkoHoJaTeNbcTBOM Poccuiickoii Penepalnu.

3.9. Ha mnHauanpHuKa oTHela MeToAu4ecKod padoThl BO3JIaraercs
OTBETCTBEHHOCTh 3@ OPraHM3alMIO AESTeTLHOCTH 110 BLINOIHEHUIO (YHKIH,
NpeayCMOTPEHHBIX HacTosAlMM [lonoxkenuem, cobnoieHre  JeHCTBYIONIEero
3aKoHoAaTebecTBa Poccuiickoi Meiepaliiu, BLITIOJIHEHHE TIPUKA30B U YKa3aHUH
pykoBoacTBa Komnemka 1 PI'bOY BO Boarl MY Munznpasa Poccuu, a takxe
NpeJCcTaBIeHHe JOCTOBEPHOH HH(popMaimu o padoTe oTAena MeTOANYecKOH
padOoTHhl.

3.10. PaboTHUKH OTOena MeTOAUYeCKOil paboThl HeCyT OTBETCTBEHHOCTD
B Topsake W o0beMme, NPeAyCMOTPEHHBIMH 3aKoHoAaTenbcTBOM Poccuiickoii
@elepallid ¥ COOTBETCTBYIOILUMHU JIOJZKHOCTHBIMH HHCTPYKLUAMH.

4. BzanmojeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH MOApa3ae/IeHHAMHA
kouiemxa 1 PI'BOY BO BoarI'MY Munsapasa Pocenun

4.1. TlopsimoK B3aUMOJIeHCTBUS OT/ieNa MeTOANYecKoil paboThl ¢ ApYrHMHU
CTPYKTYPHBIMH mojpazneneHusaMH  kowwteka u @I'bOY BO Boarl MY
Munsapasa Poccun onpenensercs HacrosmmM [lonoxenneM # HHBIMH
NOKaJbHBIMM HOPMATHBHBIMEH akTamu komtemxka u ®I'bOY BO BonrlTMY
Mun3apaga Poccun.

42. Jlng  BeIMONHeHWS  (QPYHKIWH, ONpelesieHHbIX  HACTOSLIHUM
[lomoxeHueM, OTHeN  MEeTOJMuYecKoil  paboTel  B3aUMOJEHCTBYET  CO
CTPYKTYPHBEIMH TIofpazieneHusmu  komnemxka u OI'BOY BO Bornrl MY
MunspaBa Poccuu:

4.2.1. C zamectuTeneM aupekropa no ydeGHoll pabore: mo Bompocam
y4eOHO-MEeTOIHUECKOT0 COTPOBOKICHNS 00pa30BaTe/IbHOM JesITeIbHOCTH,

4.2.2. C pyKOBOOMTENISMH CITEHHANbHOCTEH: MO BoHpocaM Yd4eOHO-
METOIHYeCKOro obecrneueHus, pealn3yeMblX CIIeLHAIbHOCTEH B KOJIIE/KE,;

4.2.3. C yuebHOW wacTblO KOJJIEJkKa: IO BONpOCAM OpraHM3alMH
yueOHOro npoiecca;

42.4. C ormenoM BocnuTaTellbHONH padoThl KoJUleAXa: I10 BOMpOcaM
METOIHYECKOro odecrieueHHsl BOCIIUTATEILHOIO IIPOIecca;

4.2.5. C mnenarorn4eCKMM KOJUIGKTHBOM KOJUIe[DKAa: IO BOINpOCaM
OpraHM3alii MEeTOUYeCKOr0 COMPOBOKACHMUS y4eOHOro mpomecca;

42.6. C npodpunpHeIMH Kadeapamu: IO BOIPOCAM OpraHH3alMH
METOIMYECKOr0 COMPOBOXK/ISHHS yIeOHOro npouecca;

4.2.7. C ymnpaBieHHeM KaJpoB: [0 BONpOCaM TPYIOBOH NEATETbHOCTH

COTPYAHHMKOB OTJIENA.
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MHWHUCTEPCTRBO 3HAPABOOXPAHEHU Y POCCUIICKO PEIEPALIIN

OEJIEPAJIBHOE I OCYJAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJIbHOE
YUPEXJIEHUE BhI CILIETrO OBPA3OBAHMS

O6 yrBepsknenun IIOJIOJKEHHH 0 CTPYKTYDHEIX NOJpasnenensx
Komnemxa ®PI'BOY BO Bonr[ MY Munznpasa Poccuy

B memx COBEPLICHCTBOBAHS OPTaHM3aUMH W ymopsagoyenus
ACATCIIBHOCTH Kolulemxa DIBOY BO BoarI'My Munznpaga Poccuu, na
OCHOBaHHU IpHKasa ot 30.06.2021 No 814-KO «06 YTBCPKNCHUU U BBEJICHUH B
ACHCTBHE OpraHM3aHOHHO}] CTPYKTYPBI Komnemxa OIBEOY BO BonrI'My
Munsnpagsa Poceuuy

HpHKaBBIBafOZ

. YTeepmurs:

1.2, «Ilonoxenns o6 OTIICNIC NPAKTHKU Koytemka O 5OY BO BomrrMy
Munznpasa Poceumy g COOTBETCTBHM C mNpunojkeHmeM 2 g HacTosILEMy
IpHKa3y.

1.3. «ITonoxenns o OTAene  mpodeccHonambHoro o0ydenus y
NOIIOJIHUTE ILHOI npodeccnonansroro 00pazoBanus Ko/ureka OI'B0Y RO
BoarTrMy Munznpaga Poccuuy B COOTBETCTBHH ¢ TIPHIIO)KCHHEM 3 g
HACTOAIIEMY LpHKa3y. R

1.4, ITonosxenns o6 OTHe/Ie METOUYeCKOit paboThy Kotenxa ®I'EQY BO
BonrT'MV Mumsnpasa Pocemy g COOTBETCTBHH C mNpuIokeHmem 4 K
HacTosmeMy npukasy.

1.5, «onoxenns o6 OTACTIC BOCIHTATeNbHOI paboTh Komtemka OI'BOY
BO Bonr'my Munsnpasa Poccnuy g COOTBCICTBHH ¢ NpUTOKeHHeM 5 x
HacToAmeMy mpukasy.



1.6. «llomoxenus o XO034HCTBEHHON YacTH komwtegxka OI'BOY BO
BonrrTMVY  Munsgpasa Poccunm» B COOTBETCTBHH ¢ NpUIIOKEHUEM 6 K
HACTOSIILEMY NPHKAasy.

2. BaecTu B meiicTBHe maHHEBIE momoxkeHus ¢ 20.12.2021 i

3. KoHTpounb 3a HCIHOIHEHHEM HaCTOSIIEro [IpHKa3a BO3JOXKHUTh Ha JUPEKTOpa
konnemxa ®I'BOY BO BoarlMV Munszpasa Poceun Tuxonosy E.H.

IIpopexrop o yueGHolt paGore

OI'bOY BO Bonrl' MY Munsnpasa Poccuu C.B.ITopoiicknii

E.H.Tuxonosa
97-18-37



