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REGULATIONS ON
editing and reviewing articles submitted to be published in the Journal of Volgograd State Medical University

1. General Provisions

1. Articles based on completed planned research work of research institutions and higher educational establishments which conform with the journal profile (medical and biological sciences) can be accepted to be published in the Journal of Volgograd State Medical University. The papers are to present original research being of significant value for the corresponding field of science. A letter of the organization the author is affiliated with and its head’s recommendation report are to be attached to them. All submitted papers which are to be signed by their authors. The information about authors (their full names, science degrees, academic titles and positions) is to be attached to their papers. The mail address, telephone number and e-mail of one of the authors must be provided. Two hard copies as well as an electronic version of the article are to be submitted. Correspondence with authors is carried on by e-mail; the article cannot be resubmitted by fax after it has been emendated considering the reviewers’ critique.

2. Authors can submit their articles either in person or send them by mail. When received, articles are registered in the journal database where the date of their arrival is stated. 

3. All the submitted articles are to go through the three-stage review process, its conclusions are forwarded to the editorial committee so that a final decision about the article’s publication in a certain section may be made.

Editorial and Peer Review Policy for Papers Submitted to the Journal of Volgograd State Medical University

1. The submitted articles undergo a three-stage review process, which includes the drafting (technical) reviewing, general scientific and special reviewing.

In the first stage, the editor of the publishing house carries out the assessment of the conformity of the submitted manuscripts to the editorial requirements. If the manuscript fails to meet the requirements, it is returned to the authors requiring corrections. Particular attention is paid to the presence of signatures of all authors, the recommendation letter from the head of the institution or his Deputy for Research (for external authors), the signature of the head of the Department, the format, the presence of UDC identifier, abstract and key words in Russian and English, the length of the article and the number of illustrations, the chronology and accuracy of the used references. Resubmission of the manuscript by e-mail followed by submission of a properly formatted hard copy is allowed. The duration of this stage should not exceed a week.

In the second stage, the editor of the journal writes a general scientific review of the article focusing on the substantiation of the relevance of the conducted research, conformity of its title to its content, relevance of its conclusions to its goals and objectives, the use of statistical methods and quality of statistically processed data, the quality and informative value of the illustrative material. The article is evaluated to fit into one of these sections: Lecture, Review, Guide for Medical Practitioners, History and Medicine, Didactic Issues, as well as Original Articles in Morphology, Physiology and Pathology; Pharmacology, Pharmacy and Medical Chemistry; Ecology, Hygiene and Public Health; Obstetrics, Gynecology and Pediatrics; Therapy; Surgery; Dentistry).

In the third stage, according to the decision of the Editorial Board, the article is reviewed by a leading expert in the corresponding scientific sphere. In addition to the members of the Editorial Board, Volgograd State Medical University researchers, healthcare professionals from Volgograd and other medical educational establishments of the country may make a review. Both a hard copy of the review and its electronic version are submitted to the science editor (in case of an external review; the reviewer’s signature is to be certified). In addition to the optionally formatted review, the reviewer completes a form which scores the submitted manuscript (attached). 

The original version of the review is kept in the editorial file for each article. The stage duration should not exceed two months, one month for initial and one for subsequent review correspondingly.

2. The science editor summarizes the results of all the three stages of the review process. Considering all the critique he makes a comprehensive review (2 copies) which is sent to the author both by mail and e-mail with a request for receipt notification. If the review is not received by the author, it is sent again.

3. The total duration of all the stages of reviewing should not exceed three months. The author is requested to notify the editor of the receipt of the review and present a new text of the article with highlighted corrections and reply to the reviewer in case of disagreement with the criticism. The author's response is sent to the reviewer along with the amended version of the article for re-review. If the corrected version of the article and the author's comments are approved by the reviewer, the paper is sent to the publishing editor for the final editing.

In case of disapproval of the corrected version by the reviewer, the case will be addressed to the Editorial Board meeting, where the reviewer substantiates his criticism to the manuscript. The Editorial Board makes a decision on the matter. The author may be asked to revise the text of the article taking into account the comments of the reviewers. The Editorial Board may also appoint one more reviewer from another department of Volgograd State Medical University, as well as an external reviewer. Re-review and the author's response to it are also provided for consideration to the Editorial Board. In case of divergence of opinions among the members of the Editorial Board, the final decision is made by the Editor in Chief.

4. To reply to the reviewer and provide a revised version of the article the author is given not more than a month and a half since receiving the review. If the author's response is not received within the designated time, the article is rejected.

5. The progress of the article through the stages of reviewing is reflected in the corresponding database of the Journal. The date of receipt of the final version of the text is considered to be the date of the article receipt. Within two weeks after receipt of the final version of the article a license agreement is sent to the author. Upon receipt of the signed license agreement the article is deemed accepted, and is submitted to the journal for the final editing.

6. After editing and typesetting, the pre-printed version of the article is sent to the author by e-mail for approval. The author reports his consent to the publication format by e-mail. Rejected articles are not reviewed or sent back.

7. Publications in the Journal of Volgograd State Medical University are free and without any compensation. The authors’ signatures confirm their agreement to the Editorial Board’s terms of publishing an article, originality of the information provided in the article, compliance with international and Russian legal norms in experimental, preclinical and clinical studies, as well as their consent to assign the rights to publish and translate this article to the Publishing house of Volgograd  State Medical University. The authors’ copies are not given back to the authors.

8. The editorial office keeps the editorial file for each manuscript for five years. 
